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Activity Cloning 
 
This function allows Activity Reports to be cloned from previously completed reports. The new report can be generated 
for the original asset (site or equipment) or assigned to a different asset.  
 

Activity Cloning Process 
 
A user must first identify and open a previously recorded activity desired for cloning.  

Once the Activity is open, click the Clone Button  in the top righthand corner, as shown below in Figure 1.  
 If the button is not visible, refer to the MBO Activity Cloning Configuration Requirements or reach out to your MBO 

Representative. 
 

Figure 1. Activity available to clone.   
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After clicking the Clone Button, the user will be prompted to enter parameters for the new report, as shown below in 
Figure 2.  

 

Figure 2. Cloned report parameters. 

 

  Recorded For will automatically populate to the current date and time but can be adjusted as needed by 
clicking on the calendar icon.  

  Site (and/or Equipment) must be selected. The original record asset is prepopulated. 

  Once the information is correct, click CLONE RECORDED ACTIVITY and the new activity will be created. 
 

After successfully cloning, the user will automatically be directed to view the activity.  
 
In order to adjust any of the recorded values within the cloned activity, the user must have the necessary roles to edit 
reports (shown in Figure 3).  
 

Figure 3. Recorded Activity Options  

 

  The Edit icon allows data within the activity to be modified as needed.  
o Once desired edits have been made, click UPDATE at the bottom of the recorded activity. 
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MBO Activity Cloning Configuration Requirements 
 

Before users can use this function, the Activity Options must be configured by a user with the Operations Admin role. An 
MBO team member can also to assist with this step. 
 

  Navigate to the Operations Admin menu and select Activity Options.  

  Search for the desired activity and select the Edit Button. 

  Enable the toggle “Can be Cloned?” to “Yes” and click UPDATE ACTIVITY OPTIONS. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Figure 4. MBO Configuration Requirements  


